MOSQUITO AND VECTOR CONTROL ASSOCIATION OF CALIFORNIA
REQUEST FOR PROPOSALS

REGULATORY AFFAIRS SPECIALIST

JANUARY 2012
Background

The Mosquito and Vector Control Association of California (MVCAC) has released this Request for Proposals (RFP) to solicit proposals from independent contractors to provide professional regulatory affairs guidance to the association.  MVCAC is a 501(c)(3) statewide trade association representing over 60 public agencies (primarily special districts) which provide mosquito and vector control services.  MVCAC’s mission is to provide quality public information, comprehensive mosquito and vector-borne disease surveillance, training to high professional standards, and effective legislative and regulatory advocacy on behalf of California mosquito and vector control districts.   
MVCAC currently retains an association management company for its operations, programs, conference, publications, media relations and legislative grassroots support. MVCAC has a tenured state legislative advocate for direct advocacy in the State Capitol.  Federal efforts are provided through the American Mosquito Control Association (AMCA).
In response to the Sixth Circuit Court decision (National Cotton Council v. EPA) public health pesticide applications were brought into Clean Water Act/NPDES permit compliance.  In response, MVCAC formed the MVCAC NPDES Coalition which represents MVCAC members who have chosen to be part of the statewide monitoring program to comply with the NPDES permit.  This Coalition represents well over 90% of the current membership.  MVCAC retained URS to operate as the Program Manager for the MVCAC NPDES Coalition for monitoring efforts.  
The MVCAC Regulatory Affairs Specialist will coordinate with the other current MVCAC professional services providers.  The Regulatory Affairs Specialist contract will be supervised by the MVCAC Executive Director and engage with the MVCAC Board of Directors and its various committees, including the MVCAC NPDES Ad Hoc Committee.
Purpose of RFP
MVCAC has recognized an emerging need to secure a regulatory affairs specialist who will:

· Relative to the knowledge areas identified below, identify, monitor and maintain currency of applicable state and federal forums in which federal and state regulations and regulatory programs and proceedings are being considered which will impact our members, and inform and/or offer strategies on how MVCAC should engage to protect the interests of its membership;
· Actively engage with MVCAC and the State Water Resources Control Board to amend and respond to challenges on the current NPDES permit;

· Engage with, and/or provide information for, regulatory/state agencies (i.e. SWRCB, RWQCBs, DPR, CFG, USEPA, Army Corps, USFWS, NMFS, etc.) as an advocate for the position of MVCAC members as it relates to our members’ ability to provide services; 

· Provide input, analysis, compile data, and direct inquiries into data/monitoring which may provide MVCAC will information essential to securing a public health exemption or corralling monitoring requirements under the NPDES program;

· Provide assistance to, and respond to inquiries from, MVCAC member agencies regarding regulatory issues;
· Make presentations and/or prepare regulatory updates to the MVCAC membership at all quarterly meetings;
· Represent mosquito and vector control agencies on statewide and federal regulatory advisory committees as requested by the MVCAC Board of Directors and Executive Director.
The successful candidate will have knowledge or ability to ascertain knowledge on the following:

· Clean Water Act

· Endangered Species Act

· Pesticide Regulations

· California Environmental Quality Act

· Wetlands Area Protection Policy and Dredge and Fill Requirements

· Delta Stewardship Council

· Bay-Delta Conservation Plan
Proposal Requirements
Interested vendors should submit:
1.  A brief history of their firm if applicable.

2.  Resume/qualifications of individual or key personnel who will be directly involved in working with MVCAC. 

3.  Explanation of the firm’s experience in providing the requested services.  Include the client and type of work.

4. At least three references including name, title, telephone and email address.  

5.  A detailed overview on how you will approach the issues and provide this scope of services.

6.  Description of the firm’s proposed fees, costs and charges, including an explanation of what services will be provided on an hourly rate, flat rate, fixed retainer or other basis.  Explain how often the client will be invoiced for services.  Explain what costs would be charged to the client and the firm’s policy for billing fees and costs relating to travel.

7. Description of the firm’s general liability, automobile liability and professional liability insurance coverages.
Deadline
Proposals must be received in a PDF form by 5:00 p.m. PST on Friday, January 20, 2012.  
Evaluation and Selection Criteria and Process
MVCAC will review all submitted proposals and evaluate them against the following selection criteria: demonstrated positive experience performing the requested services; capability to perform the services, including demonstrated qualifications and resources to competently and timely perform the work; firm and principal staff reputation in the community; quality of references; location of the firm’s nearest office that would service the work; and, proposal price and fees.  MVCAC may schedule interviews with selected firms or it may make a selection based on the written submittal materials. Interviews may be conducted in person or telephonically.

Proposals will be reviewed and considered by the MVCAC Board of Directors, based on a recommendation from staff.  Contract award, if any, will be on the basis of the selection criteria set forth above.  Proposal price alone will not be the determinative criterion.  If the Board decides to proceed with retaining a firm, MVCAC will enter into contract negotiations with the selected firm.  The contract will be based on the MVCAC standard form of services contract.  The selected firm will be expected to begin work without delay. 

General Conditions and Requirements
1. MVCAC reserves the right to conduct contract negotiations with any firm (whether or not it has submitted a proposal), to verify the information in any proposal, to waive any informality in the process, to alter the selection process in any way, to request additional information or clarifications, to allow corrections of errors or omissions, to revise the scope of services and work, to extend the deadline for submission, to withdraw this request for proposals at any time without prior notice, to reject any and all proposals, and/or to decide whether or not to contract with any firm.  

2. MVCAC makes no representation that any contract will be awarded to any firm responding to this request.  Nothing in this request for proposals shall be construed to obligate MVCAC to negotiate or enter into a contract with any particular firm.  This request for proposals is not an offer to contract.

3. All costs of response and proposal preparation shall be borne by the proposer. MVCAC shall not be liable for any pre-contractual expenses incurred by the proposer, including any time and costs associated with the preparation and submission of the proposal and any interview. 

4. All submitted proposals shall become the property of MVCAC.  MVCAC shall have the right to copy, reproduce, make public, retain and dispose of each proposal and any accompanying materials.  
Questions

Any questions relating to this RFP should be sent via email to MVCAC Executive Director Catherine Smith at casmith@mvcac.org.
